TRISHA HUSMILLO FINANCIAL CONSULTING – ENGAGEMENT LETTER

TH FINANCIAL CONSULTING
40-4656 Orca Way
Tsawwassen, BC
V4M 0C9



Date: _______________________



____________________________
Name


__________________________


__________________________
Address


Dear Sir/Madam:

Subject: Letter of Engagement – 2025 and Subsequent Years Personal Tax Return Preparation

We appreciate the opportunity to work with you and advise you on income tax matters. Canada Revenue Agency
impose penalties upon taxpayers, and upon us as tax return preparers, for failure to observe due care in reporting on income tax returns. In order to ensure an understanding of our mutual responsibilities, we ask all clients for whom we prepare tax returns to confirm the following arrangements.

REQUIRED INFORMATION

We will prepare your 2025 and subsequent years personal income tax returns based on the information that you provide to us. We will not audit otherwise verify the data you submit, although we may ask you for clarification of some of the information. It is our responsibility to prepare your tax returns correctly according to the law and the information that you have provided. It is your responsibility to provide us with all the information required to prepare complete and accurate returns.

You should retain all the documents, canceled cheques, and other data that form the basis of your income and deductions. These may be necessary to prove the accuracy and completeness of the return to CRA. You have the final responsibility for the income tax return and, therefore, you should review it carefully before you sign it.

By signing this letter, you represent that you will provide us with the accurate and complete information necessary to prepare your tax returns. This includes informing us of all interests you held in foreign properties with an aggregate cost in excess of $100,000 at any time in the year, as well as all income from any foreign properties regardless of their aggregate value and all income and transactions relating to non-resident trusts. The law imposes various penalties when taxpayers understate their tax liability. If you would like information on the amount or circumstances of these penalties, please contact us. 



LIMITATION OF SERVICES

CRA may select your return for a review. Often, they request copies of your receipts and other times they may require a full audit. Any adjustments proposed by CRA are subject to certain rights of appeal. In the event of such tax examinations, we will be available upon request to represent you.

Our fee for services is based on our fee schedule plus out-of-pocket expenses. All invoices are due and payable upon presentation.

Please note  that  our  fee  for  the  preparation  of  your  return(s)  does  not  include  any  representations  made  by TH FINANCIAL CONSULTING in the event of an audit by a government tax authority nor does it include various requests by a government  tax  authority  for  documents  and  slips  subsequent  to  the  filing  of  your  return,  detailed  research exercises  which  are  specific  to  your  situation  and  follow  up  time  with  respect  to  erroneous  assessments  by  a government tax authority.

CONFIDENTIALITY

We are committed to maintaining the confidentiality of the information you provide to us. Your personal information will be kept secure and will not be disclosed to individuals outside our firm, nor used internally by anyone not directly involved in preparing your tax return or delivering related services, except in the following circumstances:
· With your explicit consent;
· As permitted or required by the Personal Information Protection Act (PIPA) or other applicable laws;
· As described in the section below titled “Use and Disclosure of Personal Information.”

USE AND DISCLOSURE OF PERSONAL INFORMATION 

You will provide the information we need to prepare for your personal income tax return. By signing this letter, you consent to our use and disclosure of your personal information as is necessary for the purposes of preparing your personal income tax return, including: • Transferring personal financial information from one family member’s return onto another family member’s return. • Filing your personal income tax return with Canada Revenue Agency; and • Delivering your comp


CONSENT TO E-FILE (FORM T183)

Prior to e‐filing a tax return, we are required by  the  CRA to obtain a signed  consent  form  (T183) from you  (as well  as  for  each  member of  your  family  for whom  we  are  also  preparing  a  return).  Please ensure you are available to provide us with the signed form, enabling us to file your return on a timely basis. In particular, you need to work out logistics, for example, if you are planning to travel while we complete your return, out‐of‐town
students, etc.

CRA AUDITS

In our opinion, the CRA is increasingly active with full scope audits of certain areas of taxpayer’s tax returns (real estate; business; carrying charges;  etc.). When asked to provide assistance in  such situations,  it  is  understood that we will be  billing  you  at  our  standard  fee (see fee schedule). We suggest you keep this  in  mind when  seeking our assistance with CRA matters in order to avoid unpleasant surprises.  It is also important to note that our fees will apply whether our involvement yields favorable results with the CRA.  Because of the uncertain nature and unpredictability of CRA audits, we will not be able to provide fixed fee estimates at the start of the audit. 

Our fees to prepare your tax return exclude any services pertaining to CRA audits, objections, appeals, etc.

LIMITATION OF LIABILITY 

You understand and agree that the liability of TH FINANCIAL CONSULTING to you (and your family) for any claim related to professional services provided pursuant to this engagement letter in either contract, negligent misrepresentation or tort, shall be strictly limited to the lesser of $2,000 and the amount of any professional liability insurance the Firm may have available at the time such claims are made. 

You agree that no claim may be brought against the Firm in contract, negligent misrepresentation or tort more than one year (from the date of the Notice of Assessment) after the services were completed or terminated under this engagement.

 You agree to indemnify the Firm, including its directors, officers or employees from any civil penalties arising from this engagement, including those applicable under the Income Tax Act.



If this letter accurately reflects your understanding, please acknowledge your agreement by signing and returning to us the enclosed copy. Please feel free to call us with any questions or concerns at +1 6047866088.

Sincerely yours,
TH Financial Consulting



_________________________________

Trisha Husmillo, CPA



The Services set out in the foregoing letter are in accordance with my requirements. The terms set out are acceptable tome and are hereby agreed to.





Per: __________________________________



Client’s Name: _____________________________



Date: ______________________________________
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